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March 7, 2019 
 
Ms. First & Last Name, Employee Recruitment Manager 
Havas Media Group 
10 Summer Street 
Boston, MA 02110 
 
Dear Ms. Last Name,  
 
It is with great excitement that I am applying to the Communications Coordinator position at 
Havas Media Group. I am a senior at Boston College studying Communication with a minor 
in American Studies, concentrating in Journalism, and am drawn to Havas Media Group’s 
commitment to invest in media that matters. As an enthusiastic team player with strong 
interpersonal and written communication skills, I believe I would be a great fit for the role. 
 
Throughout my time at Boston College, I have immersed myself in a variety of activities that 
have strengthened my communication skills. In particular, my role as a writer and editor for 



February 23, 2020 
 
Hiring Manager 
The Broad 
221 S. Grand Avenue 
Los Angeles, CA 90012 
 
Dear Hiring Manager: 
 


